
~Pi~r/~ ~<PT q1q~Cf)Ji (~ l1Gl" fill} 
Syllabus of Screening/Preliminary Examination (for all post) 

General Knowledge (objective Type) 

Time Allowed 03 Hours 

~ (i) General Science 
(ii) Current Affairs (National & International) 
(iii) Indian History & World History 
(iv) Indian Geography & World Geography 
(v) Legal Glossary 
(vi) Legal History 

MM: 200 

(vii) Knowledge of Uttarakhand (History, Geography,Economy & Polity Based) 
(viii) Constitution of India 
(ix) Computer Science & its Applications 

~ 17 v 



4R~1t:e-3 

~ q~a-rr cm qicp~w'i c=rm ~ lll\il.-i1 
Syllabus and Scheme of Main Examination 

4G""11"f- fh511QCf> ~all~ (Assistant Review Officer) 

Paper 1- English Language 
Time Allowed: 03 Hours 

i. Word, Phrases, Synonyms, Opposites 
ii. Essay 
iii. Precis Writing 
iv. Grammar 
v. Translation from English to Hindi 

VI. Letter Writing (formal) 

vii. Summary Writing 

Paper 11- Hindi Language 

Time Allowed : 03 Hours 

i. Word, Phrases, Synonyms, Opposites 
ii. Essay 
iii. -Precis Writing 
iv. Grammar 
v. Translation from Hindi to English 

vi. Letter Writing (formal) 

vii. Summary Writing 

. Paper - Ill 

MM: 200 

MM: 200 

Basic Knowledge of Computer Operation - Practical Examination (Qualifying Nature) 

Time-·. 1 Hours Max. Marks- 100 
Minimum Qualifying Marks- 40 

Microsoft Windows Operating system and Microsoft Office; The paper shall be set from 
the given syllabus broadly taking one question from each i.e. - (1) Windows and internet. 
(2) M.S. - Word. (3) M.S. - Excel and (4) M.S. - Power Point. 
Note -1 - Each question shall have one action to be performed on the system each having 

25 marks. 
Note -2 - Printout of the output shall be taken and given for evaluation. 
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Paper IV- English Typing (Qualifying Nature) 

Type writing with minimum speed of 9000 key-depression per hour in English. 

-;ffc: C/)J.Qj/:? w 10 fiFrc l{ '1,'id'i 1500 ¢T-&Y~7'1 qft effr qft 3f?)vf}- c7liur Wm (ift­
vrrzPfj-; 

Paper 1- English Language 
Time Allowed: 03 Hours 

(i) Word, Phrases, Synonyms, Opposites 
(ii) Essay 

1

' · (iii) Precis Writing 
(iv) Grammar 
(v) Translation from English to Hindi 
(vi) Letter Writing (formal) 

(vii)Summary Writing 

Paper II- Hindi Language 

Time Allowed : 03 Hours 

(i) Word, Phrases, Synonyms, Opposites 
(ii) Essay 
(iii) Precis Writing 
(iv) Grammar 
(v) Translation from Hindi to English 
(vi) Letter Writing (formal) 

(vii)Summary Writing 

Paper 111- Computer (Practical/Qualifying Nature) 

MM: 200 

MM: 200 

The Speed of 9000 key depression per hours Compulsory in English will be judged by 
conducting a speed test on the E.D.P. Machine (s) by the competent Authority. 

19 



. F"i:;ii! • 

4<Ft 1'1- ot:tq1~qJ (Translators) 

Paper I :Language 

Time- 3 Hours Max. Marks- 200 

English ( Max. Marks- 100) (Part -1) 

Attempt all questions. 

1. Comprehension of a prose passage of about 250 words. 
(The passage for comprehension should test the candidate's. knowlege of English 
language as well as his/her understanding of the organization of facts and thoughts 
into language. So questions should focus both on the ideas contained in the 
passage and on language components - 04 questions of 03 marks each on content, 
04 questions of 02 marks each on language: antonyms, synonyms, meaning of 
words etc.) 20 Marks 

2. Summary with a title of a prose passage of about 200 words.08+02 = 10 Marks 
3. Elaboration of a maxim or an idea or a statement (out of 04 options) into 100 words. 

15 Marks 
4. Correction of errors in given sentences. 10 Marks 
5. Transformation of sentences. 10 Marks 
6. Use of five (out of seven) idioms, phrases and phrasal verbs into sentences so as to 

make their meanings clear. 10 Marks 
7. Use of five (out of seven) Latin and French words I expressions commonly used in 

. English into sentences so as to make their meanings clear. 10 Marks 

8. · (A) identifying parts of speech in given sentence/sentences. 05 Marks 
(8) Converting the identified part of speech into another part of speech by using 
them in sentences. 05 Marks 

9. One-word substitution. 05 Marks 

(Part -2) 

~ 'BTtfT 

wft ~ ~ t :- ~ 3fct>- 100 

'\JIT<l I 

2. -ffa)'qur - ~ 7Pl ~ cITT ~ ~ ~ # ~ \SfRT I 
3. fcffi=i1{1Cfl\!D I - fcITTfr CffCf<:f I CflCfll i~ I C})T ~ 250 ~ # fclfd 1{1Cf1'< 0 1 I 

4. ClllCfl\!DI C})T ~ - (1) eqf.i mfTCf)xOI (x:<R, Cll'\:iR C})T Cf' fTCfl\! 01) 

s. ~ ~ - ~. Wll<T crm 1ffi1<f 1 

~ ~ (1) ~, fl4'=Wi, fcl~ltjDI , fipm m I 
(2) ~. CfC'\11cf, ~. ~ ~ ~ m I 

.6. ~qll-f~l!Cf~l~ ....... 'l ~ (~ ~ $ ~-~ q4f<FJ 1 ~'1 ~ ~) I 

20 

10 3fcp 

10 3fcp 

10 3fcp 

05 3fcp 

05 3fcp 

20 3fcp 

05 3fcp 

' · 



7. fcrc1ll1 W6G (tfti:r ~ ~-~ fcrc1ll1 W6G ~~)I 
a. ~ W6G (-aFT W6G m-m 3fcv ct;~~) 1 

9. ~ 3flx·w:rm (m-m 3fcv ct; m W6G ~ ~) 1 

10. cffi;fr fcltjllCf> 3l~f%ll i (tfti:r ~ ~ cfi ~ ~)I 
, 11. qlCflli~I cfi ~ ~ W6G (tfti:r Cll Cflli~I cfi ~-~ W6G) I 

12. &J~ q;') fcffi (~ ~) ~ ~ (~ ~) Cf>T 3l~ ~ crrcmT -q wTI<T I 
Paper II - Translation and Drafting 

05 3fC5 
06 3fC5 
04 atcf; 

05 3fC5 
05 3fC5 
10 3fC5 

Time- 3 Hours Max. Marks- 200 

This paper will consist of seven questions and all c:tuestions shall be compulsory. 
1. Translation : English into Hindi 50 Marks 
2. Translation : Hindi into English 50 Marks 
3. Noting and Drafting in Hindi and English. 20 Marks 

(a) English . 
(b) Hindi . 

Aspects of Drafting 

10 Marks} 
10 Marks 

(a) A letter to the Registrar General of Hon'ble High Court/ Hon'ble Supreme Court 
related to P. I. L. . 

(b) A letter to the S.S.P/D.M. pertaining to Law and Order. 
(c) Complaint to the public authorities. 
(d) Letter to the editor of news paper on the problems of corruption, Law and Order, 

rising prices, public grievances, etc. 
(e) And similar matters. 

4. Precis writing of a given passage in one third words. 

5. Essay in English. 
Topics- such as : 
Literary. 
Social and Economic. 
Gommunication and information. 
Education. 
Environment. 
Political system and Human rights. 
Science and Technology. 
Current Issues, etc. 

6. Legal words and their meanings 

7. Legal maxims and their meanings. 

For example : Habeas corpus 
: Audi alteram partem 
: Adhoc. 
Ipso facto. 
Ejusdem Generis 
Status quo. 
quid pro quo. 
Ultra vires, etc,. 
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20 Marks 
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Paper - Ill 

Computer Operation - Practical Examination (Qualifying Nature) 

Time- 1 Hours. Max. Marks- 100 
Minimum Qualifying Marks- 40 

Microsoft Windows Operating system and Microsoft Office; The paper shall be set from 
the given syllabus broadly taking one question from each i.e. - (1) Windows and internet. 
(2) M.S. - Word. (3) M.S. - Access. (4) M.S. - Excel and (5) M.S. - Power Point. 

· Note -1 - Each question shall have one action to be performed on the system each having 
. 20 marks. 

Note -2 - Printout of the output shall be taken and given for evaluation. 

q~.-il'i- 31ff!-R:c ~m~~Rll.-i (Assistant Librarian) 

Paper I- (Theory) Compulsory 
Time Allowed : 03 Hours 

(i) The Library and Community (Organisation) 
(ii) Government and Management of Libraries (Administration) 
(iii) Classification of cataloguing 

MM: 200 

(iv) Bibliography (Physical, Analytical, Descriptive and Subjective) and Book selection 
(v) Reference and Information services 

Paper II- (Theory) Optional (One of the three) 

Time Allowed: 03 Hours 

(i) Academic or National Libraries 
OR 

(ii) Special Libraries and Information Centre's. 
OR 

(iii) Advanced Practical Administration of Public Library Service 
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MM: 200 



Paper - Ill Computer Operation - Practical Examination (Qualifying Nature) 

Time- 1 Hours Max. Marks- 100 
Minimum Qualifying Marks- 40 

Microsoft Windows Operating system and Microsoft Office; The paper shall be set from 
the given syllabus broadly taking one question from each i.e. - (1) Windows and internet. 
(2) M.S. - word. (3) M.S. - Access. (4) M.S. - Excel and (5) M.S. - Power Point. 
N~te -1 - Each question shall have one action to be performed on the system each having 

20 marks. 
Note -2.- Printout of the out ut shall be taken and iven for evaluation . 

.. 
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