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rrr{ s-d oil-i fu ri-6l f4-fi oru$ d yf-dr s-sq t go. fr rif,rq d f+-€ q?-qrd-{ff

ftffi q-o-fl c-{rq Q yo t 3{Bo riil=f q-qT E) qrfr t s-dT ffi o1 qo €qr e ,T,T-rT

o-cft wau {rr utnTv q-qT g{ ffi 6) \o. E-o-r{ rnqgr qfin:
qq1 q-6 .fi fo gs Bq-ft-{q d st{q d ft\ sm ffi d aq E}-i o1 ftfU d

zao ftld d ficri sS e-dm, M-.zrflr or rrd;r rS o-trft I

qra qd fi fu frrfr er,qsfr o1 ffi al ed sqT 6J rq-fl ard nqq trft s{f,rn
6) Tei ftrqr q.fi,rT q) [d d q-{rE d t{r C{ E) Cy ft:$crkir r} u-rr d,

q{g qd sft,fr fu tr:T ot$ o{,q?ff frrri gctr-qra fuqr B, cfi frrS ft'f} d fd-6-€
TS t oilq qa td ft"fr gcffiqTa fr S s-o oq-ft-qq d qeftq Ftrfu d fd\ FrgEn rS t
d s$ ffif, T€l fuqr qr}qT, qR t-S gqffi-qra t q-{-d u-e-+ fl-{r ftrfi q-ilc oT q;q g3{T

elr

cte,- {rq-{e.[c fuar q+ra+ ft|ffiq {affi{ fuqq, 1eB6 (qeryyilE-ir) or fuqq zo(+)
ffi' oo.oz.zoro ol u-go gon t'r

lS. qfrflI of wt{ qtq qrd.rt-fi-q (scheme&Svtlabusof Examination):-

(l) Competitive Examination for the posts of Stenographers Grade-lll /Stenographers
shall consist of the subject given in two alternative Groups A and B, A candidate
shall be required to pass the subject group of the post applied and required to pass
Group C compulsorily :-

Group - A

English Shorthand Test:

S.No. Paper Duration Speed of
d ictation

\larks

Dictation of passage 6 Minutes
80 words per

m in ute

r00

2
Transcription and typing ofDictated passage in
English on Computer.

50 Minutes

Group - B

Hindi Shorthand Test:

Group - C

Computer Test:

ltrrfl-@t-{ (INTERVIEW)

eTelGFr< d d{ 3i-fi TS t | $relcflR oT To-qE{ s*cq dq-f, s-6 gft-kq-d o{-il i fu
srlqfr gqr $rT e fi qT Em?rmr d fil€-t fu ca qqq aqr ftRi gq s,f rdi i srcrqei d r

3{qRfut sT Grkq qfi {rq{em f,q-er qrqrd-q fufu+qffq renqq ft-qq, 1eB6 d f{qq
22 d 3rflrfd orrdfu"f, {fleil@R d G{tgfi{ drn t

ennfufr qfrflr d qrqlq-{ et ftlq of Conductins Stenosranhv Test) :-

Before dictating the final Shorthand passage to the candidates, a trial passage

containing 200-250 words should be dictated at thc same speed at which the final

t

S.No. Paper Duration
Speed of
dictatiorr

Nl a rks

I Dictation of passage 6 Minutcs
70 words per

m in ute

r00

2
Transcription and typing of Dictated passage in

Hindi on Computer.
50 Minutcs

S.No. Paper Duration Marks
Minimum Marks for

SC/ST & PII
Minimum Marks for

all othcrs

I Speed Test l0 Minutes 50 20 22.5

2 lifliciency Test l0 Minutes 50 20 ,, <

(2)

, ol .)4>o'

I
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passage is intended to be dictated. The trial passage need not be transcribed and will
not be taken into account while marking.

ii. After a lapse of two three minutes, of the dictation of trial passage, the flnal passage
should be dictated by the same person keeping in view the uniformity of speed which
can be achieved by marking the passage after every 80-100 rvords as the case may, be.

iii. After the final passage is dictated, five minutes time should be allowed to the
candidates for reading the dictated passage.

iv. The candidates should be required to transcribe the passage on computer.

(3) trfu gs sfldr rfrflr d orrqlqq of ftlq (Method of ductins Sneed &
Efficiency Test) :-

i. The language of Speed & Efficiency Test shall be same as the language of
Shorthand Test.

ii. The font for Computer Test shall be "Kruti Dev 010" for Hindi and "Calibri" for
English.

iii. Minimum Speed should be 8000 key depressions per hour on computer.
iv. Efficiency Test rnay be taken on word processing software. It shall inclLrde

formatting of Test, Paragraph, Page & Table using proper methods and forrnatting ol
letters.

(4) q@T?D-{ o1 frtu (Method of Evaluation):-
1t)The mistakes shallbe counted as fullor partial mistakes, as the case may be:-

(a) The following slrould be counted as full mistakes:-
( I ) Omission of words or figure.
(2) Substitution of wrong word or figure.
(3) Misspelling.
(4) Two partial mistakes will be equal to one full mistake.

(by The following should be counted as partial mistakes:-
( I ) Error or Omission in punctuation.
(2) Wrong use of capital or small letters.
(3) Wrong indentation of paragraph.

(2) The margin of 5Y" mistakes may be allowed. If the mistakes/omissions are
more than 5%o of the dictated passage, the excess number of mistakes over Soh
shall be deducted from tlre total number or words dictated and the speed will be
calculated.

14. qTrirrdq oTrdfi of sfu-qr (Procedure for filline Online Application)

3tr{-dr$q GrT-k{ d{i o1 qfu-qr * rrq.Rrf, ftyn-ftdvt qqtfua q{qq q{ 3N-f,}-s .tr{ Rd ,ilzlJt I

G{q[foq] o] eor6 fr qrfr t fu sr-{di-{-{ cr}<-{ o-{i e $ ftRnfr-ffi o} e.rmqf6 ra d rls
cl*d{a]Ir' B@ qr{[c.rq of 3rBqer a-{sr$e www.hcraj.nic.in o} ffio sq t *rd qd 

r

15 erritrq o-{i of srq *{r ffime Limit to Applv) :-

i[qTitr f{q-{ur frlq

1 orYcar{c aTrnE-{ o-{i of rs-Tq 1ftqr

2 oriqar{c ufrmr gw wn ovi of sqq rft'n

3lTi-f,r{q uri6 (online -Application) o-rf s clftrin$q vfrnr rg.m Grrn rh*{i o1 gqsidd
qrq rftqr d qrqro qtda or fuo ftfu-q d qrdrn I Gil-M qi e"Gr6 fi "rr,fi t Fficffi{ 3trd-fi ol GIfuq fttrTo q sqq ol s-{-qrq fur R-rT qeaefts furifud vtel go erql
o-s cffin 3{r}-e{ of r {-ft-a fuqtwzqr.rn-o dcr d< (c.s.c.) oen tz-dpq,rr (Ner-
Balhing) qr efue/dfr-d ord d qrtqq d ftqffua u-frnr go. of {rRr rnqr of qr
sdrf) r

sqRrf, rtant lnstru

dg .fr G{r}ffi fu-s M (Category) d Gr-<irfd oil-trfi
(Category) q fr 3ltn{c of r errteE u-{ d url ,rft d"ft
q{ f6-S S qRfurfr t qffifa rfr dI \ilrtrfl I

3o,o'r.2o2o (grwflaar<) s,)
stq6-{ o1.oo r} Ii-{fqr 28.
o2.2o2o (qJffiR) oi rriq
os,oo qs) ro I

30,01.2020 (ErwFa-+tv) -fi)
dq6r o1.oo d ft*'n'o zg.
o2.2o2o (Yrfd-{r() o} vrB
rt:sg qr) dot

o-ri or qz d. {6 ts-{ft ,"ft
(Category) errdq-q,- o1 srsJ.n

1

t6

[,**-ffi


