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ifjf'k"V&1 

oS;fDrd lgk;d ¼vf/k’Bku] ek0 mÙkjk[k.M mPp U;k;ky;½  

¼LØhfuax ijh{kk½ gsrq ikB~;dze 
 

lkekU; fgUnh] lkekU; v/;;u ,oa lkekU; cqf) ijh{k.k 

¼oLrqfu"B izdkj½ 

le; % 02 ?k.Vsa            dqy iz'uksa dh la[;k % 150               

iw.kkZad % 150 

Hkkx& 1 

lkekU; fgUnh 

dqy iz'uksa dh la[;k % 45               iw.kkZad % 

45 

1. o.kZ lajpuk ¼Loj vkSj O;atu½        

2. orZuh 'kks/ku@fo'ys"k.k         

3. 'kCn jpuk & milxZ ,oa izR;;] laf/k ,oa lekl] opu ,oa fyax   

4. O;kdjf.kd dksfV;ka & laKk] loZuke] fØ;k] fØ;k&fo'ks"k.k ,oa vO;;   

5. 'kCn Hksn & rRle] rRHko] ns'kt] fons'kh] ladj] :<+&;kSfxd ,oa ;ksx:<+] 

i;kZ;okph] lekukFkhZ] 'kCn&foykse] lewgokph] le:i fdUrq fHkUukFkZd] 'kCn&;qXe] 

okD; ;k okD;ka'k ds fy, ,d 'kCnA   

6. fjDr LFkkuksa esa mi;qDr 'kCnksa dk iz;ksx       

7. okD; jpuk ds izdkj ,oa Hksn        

8. okP; ifjorZu & drZ`okP;@deZokP;@HkkookP;      

9. 'kCn 'kqf)dj.k          

10. yksdksfDr ,oa eqgkojsa   

Hkkx& 2 

lkekU; v/;;u 

dqy iz'uksa dh la[;k % 75              iw.kkZad % 

75 

1. lkekU; foKku ,oa nSfud thou esa foKku dh mi;ksfxrkA    

2. Hkkjr dk bfrgkl ,oa laLd`fr bR;kfnA       

3. Hkkjrh; jk"Vªh; Lora=rk vkanksyu ,oa ledkyhu Hkkjrh; bfrgklA   

4. Hkkjrh; lafo/kku dk vk/kkjHkwr Kku] ekuo vf/kdkj ls lacaf/kr eqn~nas] ekSfyd 

vf/kdkj ,oa dÙkZO; bR;kfn] bu {ks=ksa esa lelkef;d xfrfof/k;kaA  

   

5. Hkkjrh; vFkZO;oLFkk] d`f"k] O;kikj ,oa okf.kT; bR;kfn] bu {ks=ksa esa lelkef;d 

xfrfof/k;kaA 

6. Hkkjrh; ifjizs{; esa tula[;k] i;kZoj.k ,oa uxjhdj.k] i;kZoj.kh; iznw"k.k] LokLF; 

laca/kh eqn~nsa] tSo ,oa i;kZoj.k laj{k.k dkuwu bR;kfn] bu {ks=ksa esa lelkef;d 

xfrfof/k;kaA  

7. Hkkjr ,oa fo'o dk Hkwxksy] izkd`frd vkink;sa ,oa vkink izca/ku bR;kfn] bu {ks=ksa 

esa lelkef;d xfrfof/k;kaA         

8. v/kqukru vUrjkZ"Vªh; ,oa jk"Vªh; egRoiw.kZ ?kVukØe] [ksydwn] euksjatu bR;kfnA  

9. v/kqukru jkT; Lrjh; egRoiw.kZ ?kVukØe] [ksydwn] euksjatu bR;kfnA   
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10. mÙkjk[k.M jkT; dh f'k{kk] laLd`fr ,oa jgu&lgu] lkekftd izFkkvksa ds laca/k 

esa fof'k"V tkudkjh] lekt lq/kkj vkanksyu] jktuSfrd ì"BHkwfe ,oa iz'kklfud 

O;oLFkk] ljdkjh ,oa xSj&ljdkjh dY;k.kdkjh ,oa fodklijd ;kstuk;sa] 

,sfrgkfld i`"BHkwfe] mÙkjk[k.M jkT; fuekZ.k vkanksyu ,oa ledkyhu bfrgklA 

     

11. mRrjk[k.M jkT; esa d`f"k] m|ksx] O;kikj& okf.kT;] i;ZVu] vkfFkZd o izkd`frd 

laLkk/ku] tula[;k forj.k] fyaxkuqikr] lk{kjrk] LokLF;] ou ,oa oU; tho] 

i;kZoj.k ,oa Hkwxksy bR;kfnA    

 

 

Hkkx&3 

lkekU; cqf) ijh{k.k 

  dqy iz'uksa dh la[;k % 30                                  

vad % 30 

'kkfCnd] v'kkfCnd ,oa fo'ys’k.kkRed iz'u ftlesa lkn`';ksa] fuxefud rdZ] 

lekurkvksa rFkk varjksa] vfo|eku vad] o.kZ ,oa vuqØe] LFkkfud dYiuk] leL;k 

lek/kku] fo'ys’k.k] fu.kZ; ysuk] n`'; Le`fr] foHksn] voyksdu] laca/k vo/kkj.kk] 

fn'kkcks/k] dwVc)& dwVkuqokn] vadxf.krh; rdZ] 'kkfCnd ,oa fp=kRed oxhZdj.k] 

vk¡dM+ksa dk izLrqrhdj.k ,oa fo'ys’k.k ,oa vadxf.krh; la[;k lkj.kh vkfn ls 

lEcfU/kr iz'u lfEefyr gksaxsA blesa vH;FkhZ dh lkekU; fopkj] rF; vkSj vadksa] 

ladsrksa vkSj mues laca/k] vadxf.krhs; ,oa la[;kRed x.kuk rFkk vU; 

fo'ys’k.kkRed] xf.krh; ,oa ifjek.kkRed dk;kZsa ls lacaf/kr ;ksX;rk ds ijh{k.k gsrq 

iz'u Hkh iwNss tk,axsA 

 

uksV & izR;sd iz'u 01 vad dk gksxkA  

 

 

Syllabus for the Post of  Personal Assistant In The 

Establishment of High Court of Uttarakhand Nainital (Screening 

Exam) 

General Hindi, General Studies and General Intelligence Test 
(Objective Type) 

             

         Time allowed : 02  Hours                            No. of Questions - 150   

  Max.Mark : 150 
 

Part -1 

lkekU; fgUnh 

dqy iz'uksa dh la[;k % 45             

 iw.kkZad % 45 

1. o.kZ lajpuk ¼Loj vkSj O;atu½        

2. orZuh 'kks/ku@fo'ys"k.k         

3. 'kCn jpuk & milxZ ,oa izR;;] laf/k ,oa lekl] opu ,oa fyax   

4. O;kdjf.kd dksfV;ka & laKk] loZuke] fØ;k] fØ;k&fo'ks"k.k ,oa vO;;  

5. 'kCn Hksn & rRle] rRHko] ns'kt] fons'kh] ladj] :<+&;kSfxd ,oa ;ksx:<+] 

i;kZ;okph] lekukFkhZ] 'kCn&foykse] lewgokph] le:i fdUrq fHkUukFkZd] 
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'kCn&;qXe] okD; ;k okD;ka'k ds fy, ,d 'kCnA    

   

6. fjDr LFkkuksa esa mi;qDr 'kCnksa dk iz;ksx      

7. okD; jpuk ds izdkj ,oa Hksn        

8. okP; ifjorZu & drZ`okP;@deZokP;@HkkookP;     

9. 'kCn 'kqf)dj.k          

10. yksdksfDr ,oa eqgkojsa  

        

  Part -2 

General Studies 
No. of Questions - 75           

Max.Mark : 75 

1. General Science and Application of Science in day -to-day life.   

2. Indian History and Culture etc.        

3. Indian National Freedom Movement and Contemporary Indian History.  

4. Basic knowledge of the Indian Constitution, Human Rights Related Issues, 

Fundamental  Rights and Duties etc., Current activities in these areas.   

5. Indian economy, agriculture, trade and commerce etc., current activities in 

these areas.  

6. Population in the Indian context, Environment and Urbanization, 

environmental pollution, health related issues, Bio and Environment 

Protection Act, etc., current activities in these areas.    

      

7. Geography of India and the World, Natural disasters and disaster 

management etc., current activities in these areas.     

   

8. Current events of National and International importance, Sports, 

Entertainment etc.  

9. Current events of Uttarakhand State importance, Sports, Entertainment etc.

  

10. Education, Culture and Life style, Specific Information regarding Social 

practices, Social reform movement, Political background and 

Administrative setup, Governmental and Non-Governmental welfare and 

developmental schemes, Historical background, Uttarakhand Rajya Nirman 

Andolan and Contemporary History of the Uttarakhand State.   

11. Agriculture, Industry, Commerce and Trade, Tourism, Economic and 

Natural Resources, Population distribution, Sex ratio, Literacy, Health, 

Forest and Wild Life, Environment and Geography in Uttarakhand State.  

 

 
Part -3 

General Intelligence Test 
No. of Questions - 30                         

Max.Mark : 30 

 
Questions of verbal, non-verbal  and analytical types consisting of 

analogies, syllogism, similarities, differences, missing numbers, characters 
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and sequences, space visualization, problem solving, analysis, decision 

making, visual memory, discrimination, observation, relationship concepts, 

direction sense, coding –decoding, arithmetical reasoning, verbal and figure 

classification, data representation and analysis, arithmetical number series. 

The test would also include questions designed to test the candidates’ 

ability to deal with abstract ideas, facts and figures, symbols and their 

relationships, arithmetical and numerical computations and other analytical, 

mathematical and quantitative functions. 

 Note-   Each Multiple choice question shall be of 01 Mark 
 

 

eq[; ¼fyf[kr½ ijh{kk dk ikB~;Øe o ijh{kk ;kstuk 
 

Personal Assistant 

 
Paper-I- Time:90 minutes MM:80 

(A). General Knowledge (Indian History, Knowledge of Uttarakhand, General 

Science, constitution of India, Current Affairs) 40 Questions (Multiple-

choice) of 40 marks. 

(B). English Language 

(i). Word, Phrases, Synonyms, Antonyms (10 Questions of 10 marks) 

(ii). Grammar (10 Questions of 10 marks) 

(iii). Translation from English to Hindi (10 Marks) 

(iv). Précis writing in English (10 Marks) 

 

Paper II- Practical 

(v). Typing Test- (Qualifying)- The candidate must possess minimum speed 

of 40 words per minute (corresponding to 12000 key-depressions per hour) 

in English Typing. 

  Candidates, who will not be able to type 12000 key depressions per hour, 

shall be disqualified. 

(vi). Shorthand Test- Time: Candidates qualifying the typing test will 

have to appear for Shorthand Test at the speed of 100 words per minute in 

English. Max Marks 120. Duration of dictation 07 minutes Transcription   

Time:45 Minutes (this time excludes 10 Minutes for reading of notes) 

Mode of Evaluation of Shorthand Test shall be as under: 

Evaluation Scheme of Shorthand Test for the post of Personal Assistant 

(1) Full Mistakes: 

i. Omission/ addition of any word/figure. 

ii. Substitution of any word/figure in place of dictated word/figure. 

Above mistakes are counted as full mistakes and marked by red ink. 

(2) Half Mistakes: 

i. Spelling Mistake (spell check facility being available on computers) 

ii. Non use/ wrong use of Full Stop/ Question Mark. 

iii. Use of singular instead of plural and vice-versa. 

iv. Wrong use of capital letter at the beginning of a sentence. 

v. Other grammatical mistakes. 

Above mistakes are counted as half mistakes and marked by blue ink. 

Actual Mistakes= Full Mistakes+1/2 of Half Mistakes 



15 
 

(3) Formula for awarding marks 

(a) Total words dictated @ 100 w.p.m.=700 words 

(b) Maximum Marks=120 

(c) Total mistakes admissible/relaxed =Maximum 7% of total dictated 

words. {7% of 700 words=49 mistakes}. For being qualified, the candidate 

must come within the relaxation limit of 7% mistakes and no marks will be 

awarded to the candidate, who commits more than 49 Actual Mistakes. 

(d) For one Actual mistakes, 1 mark will be deducted. 

(e) Marks obtained by the qualified candidate=Maximum Marks-

Actual Mistakes committed. 

Examples (i) a candidate committing 10 actual Mistakes will get 110 marks 

{i.e.120 (maximum marks)-10 (actual mistakes committed)}, (ii) a 

candidate committing 0 actual mistakes will get 120 marks (i.e.120-0 actual 

mistakes) & (iii) a candidate committing 30 actual mistakes will get 90 

marks (i.e. 120-30 actual mistakes). 

Note: In case of incomplete transcription (more than 49 words left), the 

candidate will be treated as not qualified. Candidate, who commits more 

than 49 Actual Mistakes, will be treated as ‘not qualified’. In case of use of 

longhand in place of shorthand, the candidate will be disqualified. 

Note 1: Screening Test will be conducted first and candidates who will qualify 

screening test, for them Typing Test will be conducted and the candidates, 

who will qualify in the Typing test, will only be allowed to appear in the 

Shorthand test. Candidates qualified in the Shorthand test will be allowed 

to appear in the written examination. Final merit list shall be prepared on 

the basis of marks obtained in written examination (80 Marks) and 

Shorthand test (120 Marks). Total marks-200. 

For General category candidates, cut-off for written examination 

shall be 40% and for reserved category candidate, cut-off shall be 35%, In 

case, two or more candidates secure equal marks, such candidates will be 

called for Hindi shorthand and  

 

 

 

 

type-writing and the candidate who will score better in Hindi shorthand 

will be given preference.    

 

fo”ks’k uksV&01. iz”uxr ijh{kk gsrq vH;fFkZ;ksa dh vaxzsth Vkbfiax esa 12000 dh&fMizs”ku 

izfr ?k.Vk dh xfr dk ijh{k.k fd;k tk;sxk] ftlesa lQy gksus ij gh vxys pj.k dh 

ijh{kk esa izos”k fn;k tk; sxkA bl lEcU/k esa mRRkjk[k.M yksd lsok vk;ksx ijh{kk 

ifj.kke fuekZ.k izfØ;k fu;ekoyh&2002 ;Fkk la”kksf/kr&2016 ds fu;e 4-2-2-¼4½ esa 

of.kZr fu;ekuqlkj dEI;wVj Vad.k ijh{kk 10 feuV dh gksxh] ftlds fy, vH;fFkZ;ksa dks 

12000 dh&fMizs”ku izfr ?k.Vk ds n`f’Vxr] 2000 dh&fMizs”ku 10 feuV esa izkIr djuk 

vfuok;Z gksxkA  

blds vfrfjDr U;wure dh&fMizs”ku dh xfr izkIr djus ij 5% dh&fMizs”ku 

dh NwV Hkh vuqeU; gS rFkk mDr NwV ls vf/kd =qfV;ka djus ij izzR;sd xyr 

dh&fMizs”ku ds fy, 5 lgh ¼”kq)½ dh&fMizs”ku dh dVkSrh n.MLo:i dh tk;sxhA  
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02. mRrjk[k.M yksd lsok vk;ksx ijh{kk ifj.kke fuekZ.k izfd;k fu;ekoyh&2012 

¼le;&le; ij ;Fkk la'kksf/kr½ ds vuqlkj lEiw.kZ izoh.krk lwph rS;kj fd;s tkus ds 

i”pkr~ lEcfU/kr ijh{kk gsrq lfEefyr inksa ds lkis{k Js.kh@mi&Js.khokj izoh.krk lwph 

rS;kj dh tk;sxhA lkekU; Js.kh ,oa lEcfU/kr miJs.kh ds inksa gsrq ijh{kk esa iw.kkZad dk 

U;wure~ vgZdkjh 45 izfr”kr vad] vU; fiNM+k oxZ ,oa lEcfU/kr Js.kh ds fy, vkjf{kr 

inksa gsrq U;wure~ vgZdkjh vad 40 izfr”kr rFkk vuqlwfpr tkfr@vuqlwfpr tutkfr 

,oa lEcfU/kr miJs.kh ds fy, vkjf{kr inksa gsrq vgZdkjh vad 35 izfr'kr izkIr djuk 

vfuok;Z gSA mDr fu/kkZfjr izfr”kr ls de vad izkIr djus okys vH;FkhZ p;u gsrq 

vugZ ekus tk;saxsA 
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ifjf'k"V&2 
 

  ftu uxjksa esa LØhfuax ijh{kk vk;ksftr dh tk;sxh] muds 

uke o dksM bl izdkj gS %& 

 

Øe la0 uxj ¼ftyk½ uxj dksM 

1 nsgjknwu ¼nsgjknwu½ 01 

2 gY}kuh ¼uSuhrky½ 02 

3 gfj}kj ¼gfj}kj½ 03 
 

 

uksV%& 1- ;fn fdlh ijh{kk dsUnz gsrq vH;fFk;ksa dh la[;k de gksxh rks mu vH;fFkZ;ksa 

dks utnhd ds   ijh{kk dsUnz vkaofVr fd;s tk,saxsA 

      2- vH;fFkZ;ksa }kjk ijh{kk dsUnz gsrq tks fodYi fn;k x;k gS] mldh miyC/krk u 

gksus ij  

 vk;ksx }kjk miyC/krk ds vuqlkj ijh{kk dsUnz vkoafVr fd;k tk;sxkA ijh{kk 

dsUnz ifjorZu   

 fd;s tkus  ds laca/k esa vH;fFkZ;ksa dk vuqjks/k Lohdkj ugha fd;k tk;sxkA  


